
 
Spring is here, summer is just 

around the corner, and fall will be 

here before we know it!  Your as-

sistance is needed in planning 

ahead.  If you intend to maintain 

your child’s enrollment, please 

complete the attached Applica-

tion for Enrollment for each child 

and return by March 30, 2012. 

The $75.00 annual registration 

fee per child will be billed on 

May 1, 2012.  You may remit the 

registration fee along with the ap-

plication to guarantee placement.  

The registration fee will be con-

sidered late after July 2, 2012, 

and may jeopardize availability. 

Completion of the Application for 

Enrollment also assists us in 

keeping the most current infor-

mation on file for your child.  

Your child’s medical records must 

also be current in order for con-

tinued enrollment to be valid.  If 

you have been advised regarding 

your child’s records, please pro-

vide this information no later 

than the deadline indicated.   

Remember that our facility pro-

vides year round services and  
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your child remains enrolled until 

properly withdrawn.  We realize, 

however that some families do not 

require year round services.  If you 

will not be requiring services during 

the summer months, we would ap-

preciate your informing us in writ-

ing no later than March 30, 2012.  

This will allow us to provide ser-

vices to families that need them.   

If you intend to withdraw your child 

for the summer only and intend to 

return in the fall, please provide a 

note indicating your child’s last day 

and return date.  This note must be 

accompanied by the Application for 

Enrollment and registration fee to 

be considered complete.  Fall place-

ment will not be considered with-

out payment of the registration fee. 

If you plan to completely withdraw 

your child from our program at the 

beginning of the summer, we are 

asking that you provide written no-

tification no later than March 30, 

2012 even though our policy re-

quires only a two week written no-

tice.  If you are still unsure of your 

situation by that date, we would ap-

preciate your informing us as soon 

as possible.  A Notice of Withdrawal 

is available in the office.   
 


